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8B5DB6B?PAB= 4>>D98<F4J<< Q>E>GDEB6B8B6 < 7<8B6-C9D96B8K<>B6 6 7. 
�>4F9D<A5GD79, D99EFD 7<8B6. 
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Э>E>GDEB6989A<9 >4> A4G>4.  AB7BB5D4;<9 BCD989?9A<= CBASF<S 
«Q>E>GDE<S». Э>E>GDE<S >4> 6<8 89SF9?PABEF<. Э>E>GDE<S >4> HBD@4 
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�E>GEEF6B698K9E><9 Q>E>GDE<<: <EFBD<>B-F94FD4?PAO9, 
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4F@BEH9D4 6 Q>E>GDE<BAAB= 7DGCC9. �<HH9D9AJ<DB64AAO= CB8IB8 > 
B5E?G:<64A<R D4;?<KAOI Q>E>GDE<BAAOI 7DGCC. 
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@4F9D<4?4. $45BF4 E ?<F9D4FGDAO@< HBA84@< 5<5?<BF9> 7BDB84. "5;BD 
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<EFBKA<>B6 Q>E>GDE<BAAB7B @4F9D<4?4 8?S Q>E>GDE<BAAB7B CDB9>F4. 
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http://www.iprbookshop.ru/ #D98GE@BFD9A D9:<@ 8?S E?45B6<8SM<I. 

�<J9A;<BAAB9 < E6B5B8AB D4ECDBEFD4AO9@B9 CDB7D4@@AB9 
B59EC9K9A<9, 6 F.K. BF9K9EF69AAB7B CDB<;6B8EF64, EB6D9@9AAO9 
CDBH9EE<BA4?PAO9 54;O 84AAOI < <AHBD@4J<BAAO9 ECD46BKAO9 E<EF9@O 
(<AHBD@4J<BAAO9 F9IAB?B7<<), <ECB?P;G9@B9 CD< BEGщ9EF6?9A<< 
B5D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<C?<A9   

 Microsoft Windows (?<J9A;<BAAB9).  
 "H<EAO= C4>9F CDB7D4@@ MicrosoftOffice, 6>?RK4RM<= F9>EFB6O= 

D984>FBD MicrosoftWord, Q?9>FDBAAGR F45?<JG MicrosoftExcel, 
CDB7D4@@G 8?S CB87BFB6>< CD9;9AF4J<= MicrosoftPowerPoint, 5D4G;9D 
InternetExplorer (?<J9A;<BAAB9).  

 �AHBD@4J<BAA4S ECD46BKA4S E<EF9@4 < 54;4 84AAOI 



«�BAEG?PF4AF#?RE» http://www.consultant.ru/» (8BEFGC CB C4DB?R) 
(BF9K9EF69AAB9 CDB<;6B8EF6B) 

 %FG89AK9E><= <AHBD@4J<BAAB-ECD46BKAO= CBDF4? 
"�4D4AF-"5D4;B64A<9" https://edu.garant.ru/  (8BEFGC E6B5B8AO=) 
(E6B5B8AB D4ECDBEFD4AS9@B9); 

 !4GKA4S Q?9>FDBAA4S 5<5?<BF9>4 3 54;4 84AAOI eLIBRARY.RU 
https://elibrary.ru/  (8BEFGC E6B5B8AO=);  

#BDF4? CDB 7BEF<A<KAO= 5<;A9E https://prohotel.ru/     

 

�EB59AABEF< GK95AB-@9FB8<K9E>B7B B59EC9K9A<O 8?O ?<J E 
B7D4A<K9AAO@< 6B;@B:ABEFO@< ;8BDB6PO < <A64?<8B6 

%FG89AFO E B7D4A<K9AAO@< 6B;@B:ABEFS@< ;8BDB6PS, 6 BF?<K<9 BF 
BEF4?PAOI EFG89AFB6, <@9RF E6B< EC9J<H<K9E><9 BEB59AABEF< 
6BECD<SF<S, C9D9D45BF>< @4F9D<4?4. #B85BD < D4;D45BF>4 GK95AOI 
@4F9D<4?B6 8?S F4><I EFG89AFB6 CDB<;6B8<FES E GK9FB@ FB7B, KFB5O 
CD98BEF46?SFP QFBF @4F9D<4? 6 D4;?<KAOI HBD@4I F4>, KFB5O <A64?<8O E 
A4DGL9A<S@< E?GI4 CB?GK4?< <AHBD@4J<R 6<;G4?PAB, E A4DGL9A<S@< 
;D9A<S - 4G8<4?PAB. #D98GE@BFD9AB 6 E?GK49 A9B5IB8<@BEF< EB;84A<9 
F9>EFB6B= 69DE<< ?R5B7B A9F9>EFB6B7B >BAF9AF4 8?S 97B 6B;@B:AB7B 
CD9B5D4;B64A<S 6 4?PF9DA4F<6AO9 HBD@O, G8B5AO9 8?S D4;?<KAOI 
CB?P;B64F9?9=, 4?PF9DA4F<6AGR 69DE<R @98<4>BAF9AFB6, CD98GE@BFD9A4 
6B;@B:ABEFP @4ELF45<DB64A<S F9>EF4 < <;B5D4:9A<= 59; CBF9D< 
>4K9EF64, CD98GE@BFD9A4 8BEFGCABEFP GCD46?9A<S >BAF9AFB@ E 
>?46<4FGDO.  

 

$����� 4. "&�!"'!/� %$��%&�� ��3 #$"����!�3 
&��')��" �"!&$"�3 � #$" ��'&"'!"� �&&�%&�&�� 

"�''�2)�%%3 #" ��%&�#��!� 

4.1 #9D9K9AP >B@C9F9AJ<=, BJ9A<64A<9 HBD@<DB64A<O >BFBDOI 
CD98GE@BFD9AB 6 CDBJ9EE9 F9>GM97B >BAFDB?O < CDB@9:GFBKAB= 

4FF9EF4J<< CB 8<EJ<C?<A9 

- #�-3 %CBEB59A D4;D454FO64FP < CD<@9ASFP F9IAB?B7<< 
B5E?G:<64A<S FGD<EFB6 E <ECB?P;B64A<9@ F9IAB?B7<K9E><I < 
<AHBD@4J<BAAB->B@@GA<>4F<6AOI F9IAB?B7<=; 

- #�-4 %CBEB59A BD74A<;B64FP CDBJ9EE B5E?G:<64A<S CBFD95<F9?9= 
A4 BEAB69 ABD@4F<6AB-CD46B6OI 4>FB6, E GK9FB@ ;4CDBEB6 CBFD95<F9?9= < 
CD<@9A9A<9@ >?<9AFBBD<9AF<DB64AAOI F9IAB?B7<=. 

 

https://edu.garant.ru/
https://elibrary.ru/
https://prohotel.ru/


4.2 "J9ABKAO9 ED98EF64 8?O CDB6989A<O F9>GM97B >BAFDB?O 
BE6B9A<O 8<EJ<C?<AO (BCDBE) 

ВBCDBEO 8?O GEFAB7B BCDBE4 

1. Э>E>GDEB6989A<9 >4> A4G>4. 
2. %GMABEFP Q>E>GDE<<. 
3. Э>E>GDE<S >4> 6<8 89SF9?PABEF< < HBD@4 B5M9A<S. 
4. (GA>J<< Q>E>GDE<<: HGA>J<S A4GKAB= CDBC474A8O, HGA>J<S 

<AHBD@4J<<, HGA>J<S BD74A<;4J<< >G?PFGDAB7B 8BEG74, HGA>J<S 
D4EL<D9A<S >G?PFGDAB-F9IA<K9E>B7B >DG7B;BD4, HGA>J<S HBD@<DB64A<S 
<AF9D9EB6 K9?B69>4; 6BEC<F4F9?PA4S. 

5. "5M<9 < EC9J<H<K9E><9 CD<;A4>< Q>E>GDE<<. 
6. Э>E>GDE<S >4> C9847B7<K9E><= CDBJ9EE. 
7. Э?9@9AFO CE<IB?B7<< 6 Q>E>GDE<<. �BECD<SF<9 A4 Q>E>GDE<<. 

�A<@4A<9 A4 Q>E>GDE<<. �BB5D4:9A<9 A4 Q>E>GDE<<.  
8. �B7<>4 6 Q>E>GDE<SI. �?4EE<H<>4J<S Q>E>GDE<= CB 

EB89D:4A<R (B5;BDAO9 < F9@4F<K9E><9 Q>E>GDE<< (<EFBD<K9E><9, 
CDB<;6B8EF69AAO9, Q>B?B7<K9E><9, <E>GEEF6B698K9E><9, ?<F9D4FGDAO9, 
4DI<F9>FGDAB-7D48BEFDB<F9?PAO9); CB EBEF46G < >B?<K9EF6G GK4EFA<>B6, 
CB @9EFG CDB6989A<S, CB ECBEB5G C9D986<:9A<S, CB HBD@9 CDB6989A<S. 

9. &9@4F<>4 < EB89D:4A<9 Q>E>GDE<=. 
10. #B>4; 6 Q>E>GDE<<: ;484K< CB>4;4; GE?B6<S 8?S CB>4;4; EFGC9A< 

CB>4;4; 6<8O CB>4;4 A4 Q>E>GDE<<; BEB59AABEF< CB>4;4 A4 Q>E>GDE<<; 
CB>4; >4> D94?<;4J<S CD<AJ<C4 A47?S8ABEF<. 

11. $4EE>4; 6 Q>E>GDE<<: BEAB6AO9 FD95B64A<S > D4EE>4;G; D9C?<>4 
Q>E>GDE4AF4, BEB59AABEF< D4EE>4;4 A4 Q>E>GDE<<, ;46<E<@BEFP D4EE>4; BF 
E>BDBEF< C9D986<:9A<S 7DGCCO, CB8K<A9AABEFP D4EE>4;4 CB>4;G, 
<ECB?P;B64A<9 6 D4EE>4;9 ;D<F9?PAOI 8B>4;4F9?PEF6, 48D9EABEFP D4EE>4;4, 
>BA>D9FABEFP Q>E>GDE<BAAB7B D4EE>4;4, GF69D:84RM<= I4D4>F9D 
D4EE>4;4.  

12. %BK9F4A<9 CB>4;4 < D4EE>4;4 6 Q>E>GDE<<. 



13. &9IAB?B7<S CB87BFB6>< AB6B= Q>E>GDE<<: BCD989?9A<9 J9?<, 
;484K Q>E>GDE<<; 6O5BD F9@O, BF5BD ?<F9D4FGDO < EBEF46?9A<9 
5<5?<B7D4H<<;  BCD989?9A<9 <EFBKA<>B6 Q>E>GDE<BAAB7B @4F9D<4?4, 
;A4>B@EF6B E Q>ECB;<J<S@< < HBA84@< @G;996 CB F9@9; BF5BD < <;GK9A<9 
Q>E>GDE<BAAOI B5N9>FB6; >D<F9D<< BF5BD4 Q>E>GDE<BAAOI B5N9>FB6 
(CB;A464F9?PA4S J9AABEFP, <;69EFABEFP B5N9>F4, A9B5OKABEFP B5N9>F4, 
6OD4;<F9?PABEFP B5N9>F4, EBID4AABEFP B5N9>F4, @9EFBA4IB:89A<9 
B5N9>F4, 6D9@9AAB9 B7D4A<K9A<9 CB>4;4 B5N9>F4; >4DFBK>4 (C4ECBDF) 
B5N9>F4; EBEF46?9A<9 @4DLDGF4 Q>E>GDE<<, B5N9;8 <?< B5IB8 @4DLDGF4; 
CB87BFB6>4 >BAFDB?PAB7B F9>EF4 Q>E>GDE<<; >B@C?9>FB64A<9 «CBDFH9?S 
Q>E>GDEB6B84»; BCD989?9A<9 @9FB8<K9E><I CD<9@B6 CDB6989A<S 
Q>E>GDE<<; EBEF46?9A<9 @9FB8<K9E>B= D4;D45BF><; EBEF46?9A<9 
<A8<6<8G4?PAOI F9>EFB6; CD<9@ (E84K4) Q>E>GDE<<; GF69D:89A<9 
Q>E>GDE<<. 

14. �B>G@9AF4J<S A9B5IB8<@4S 8?S >4:8B= F9@O Q>E>GDE<<. 
15.  9FB8<K9E><9 CD<9@O CB>4;4; CD<9@ C4ABD4@AB7B CB>4;4; 

CD<9@ ;D<F9?PAB= D9>BAEFDG>J<< (6BEEB;84A<S); CD<9@ ;D<F9?PAB7B 
@BAF4:4; CD<9@ ?B>4?<;4J<< EB5OF<=; CD<9@ 45EFD47<DB64A<S; CD<9@ 
;D<F9?PAB7B ED46A9A<S; CD<9@ <AF97D4J<<; CD<9@ ;D<F9?PAB= 4A4?B7<<; 
CD<9@ C9D9>?RK9A<S 6A<@4A<S; CD<9@ 86<:9A<S; CB>4; @9@BD<4?PAB= 
8BE><. 

16.  9FB8<K9E><9 CD<9@O D4EE>4;4: CD<9@ Q>E>GDE<BAAB= 
ECD46><; CD<9@ BC<E4A<S; CD<9@ I4D4>F9D<EF<><; CD<9@ B5NSEA9A<S; 
CD<9@ >B@@9AF<DB64A<S; CD<9@ D9CBDF4:4; CD<9@ J<F<DB64A<S; CD<9@ 
6BCDBEB6 3 BF69FB6; CD<9@ EEO?>< A4 BK96<8J96; CD<9@ ;484A<=; CD<9@ 
AB6<;AO @4F9D<4?4; CD<9@ E?B69EAB7B (?<F9D4FGDAB7B) @BAF4:4; CD<9@ 
EBGK4EF<S; CD<9@ 8<E>GEE<BAAB= E<FG4J<<; CD<9@ EF4?><64A<S 
CDBF<6BD9K<6OI 69DE<=; CD<9@ C9DEBA<H<>4J<<; CD<9@ CDB5?9@AB= 
E<FG4J<<, CD<9@ BFEFGC?9A<S; CD<9@ <A8G>J<<; CD<9@ 898G>J<<; 
>?<@4>F9D<K9E><= CD<9@, 4AF<>?<@4>F9D<K9E><= CD<9@. 

17. "EB5O9 @9FB8<K9E><9 CD<9@O. #D<9@ 89@BAEFD4J<< 
A47?S8AOI CBEB5<=. 



18. &9IA<>4 6989A<S Q>E>GDE<<: ;A4>B@EF6B Q>E>GDEB6B84 E 
7DGCCB=; 6OIB8 Q>E>GDE4AFB6 <; FD4AECBDF4; D4EEF4AB6>4 7DGCCO G 
B5N9>F4; C9D986<:9A<9 Q>E>GDE4AFB6 BF 46FB5GE4 > B5N9>FG, BF B5N9>F4 > 
46FB5GEG, @9:8G B5N9>F4@<; 6B;6D4M9A<9 Q>E>GDE4AFB6 6 46FB5GE; @9EFB 
Q>E>GDEB6B84; EB5?R89A<9 6D9@9A< 6 Q>E>GDE<<; F9IA<>4 CDB6989A<S 
D4EE>4;4 CD< 86<:9A<< 46FB5GE4; BF69FO A4 6BCDBEO Q>E>GDE4AFB6; C4G;O 
6 Q>E>GDE<<; F9IA<>4 <ECB?P;B64A<S «CBDFH9?S Q>E>GDEB6B84».  

19. �<KABEFP Q>E>GDEB6B84. 
20. '@9A<S < A46O>< Q>E>GDEB6B84. 
21. $9KP Q>E>GDEB6B84. 
22. �A9D9K96O9 ED98EF64 B5M9A<S Q>E>GDEB6B84. 
23. �EFBD<S Q>E>GDE<BAAB7B 89?4 6 $BEE<< 6 8BEB69FE><= C9D<B8. 
24. $4;6<F<9 Q>E>GDE<BAAB7B 89?4 6 %%%$. 
25. %BEFBSA<9 Q>E>GDE<BAAB7B 89?4 6 $BEE<< < C9DEC9>F<6O 97B 

D4;6<F<S. 
26. %FD4F97<S D4;6<F<S 6N9;8AB7B FGD<;@4 6 �>4F9D<A5GD79. 
 

�D<@9DA4O F9@4F<>4 8B>?48B6: 
 

1.  <HO < ?979A8O �>4F9D<A5GD74. 
2. �EFBD<K9E><= E>69D �>4F9D<A5GD74 3 >B?O59?P 7BDB84. 
3. �; ;46B8E>B7B CDBL?B7B < A4EFBSM97B �>4F9D<A5GD74. 
4. #?BM48P 1905 7B84 3 48@<A<EFD4F<6AO=, >G?PFGDAO=, 

CB?<F<K9E><= J9AFD �>4F9D<A5GD74.  
5. �DI<F9>FGDAO9 8BEFBCD<@9K4F9?PABEF< �>4F9D<A5GD74. 
6. �EFBD<S B5D4;B64A<S 6 4DI<F9>FGDAOI C4@SFA<>4I 

�>4F9D<A5GD74. 
7. �>4F9D<A5GD7 @AB7B>BAH9EE<BA4?PAO=. 
8. )D<EF<4AE><9 ID4@O �>4F9D<A5GD74. 
9. �DI<F9>FGD4 >?4EE<J<;@4 A4 G?<J4I �>4F9D<A5GD74. 
10. 'E48P54 $4EFBD7G964-)4D<FBAB64 3 «GD4?PE><= 4>DBCB?P». 
11. &6BDK9EF6B ;B8K97B  .#.  4?4IB64 A4 G?<J4I �>4F9D<A5GD74. 
12. #GF9L9EF6<9 6 <EFBD<R DGEE>B7B 5OF4 XIX- A4K4?4 )) 66.  
13. �EFBD<S 7BEF9CD<<@EF64 6 �>4F9D<A5GD79 A4 CD<@9D9 7BEF<A<J 

7BDB84. 
14. "F FD4>F<DB6 8B D9EFBD4J<=. 



15. �>4F9D<A5GD7 >GC9K9E><=. 
16. �>4F9D<A5GD7 FBD7B6O=. 
17. Э>?9>F<>4 6 4DI<F9>FGD9 �>4F9D<A5GD74. 
18. #D<6B>;4?PA4S C?BM48P 3 6BDBF4 7BDB84. 
19. 'D4?PE>4S 7B?7BH4. 
20. %F<?P @B89DA 6 4DI<F9>FGD9 �>4F9D<A5GD74. 
21. �>4F9D<A5GD7 3 ?45BD4FBD<S >BAEFDG>F<6<;@4. 
22. #4@SFA<>< @BAG@9AF4?PAB7B <E>GEEF64 A4 G?<J4I 

�>4F9D<A5GD74. 
23. �>4F9D<A5GD7 6 :<;A< �.�. �G>B64. 
24. #P989EF4?O 59EE@9DF<S. 
25. �>4F9D<A5GD7 F94FD4?PAO=. 
26. �>4F9D<A5GD7 @G;O>4?PAO=. 
27. �>4F9D<A5GD7 ECBDF<6AO=. 
28. �>4F9D<A5GD7 ?<F9D4FGDAO=. 
29. �DI<F9>FGD4 @4?OI HBD@ < <A:9A9DAB-F9IA<K9E><I 

EBBDG:9A<= �>4F9D<A5GD74. 
30. %48O < C4D>< �>4F9D<A5GD74. 
31. � 7BEFSI G �9H9EF4 <?< CGF9L9EF6<9 6 @<D IG8B:9EF69AAB7B 

?<FPS < >B6><. 
32. !9B5OKAO9 B5N9>FO �>4F9D<A5GD74. 
33. %?469A �>4F9D<A5GD7 E6B<@< 7BDB:4A4@<. 
 

4.3. �484A<O <?< <AO9 @4F9D<4?O, A9B5IB8<@O9 8?O BJ9A>< 
;A4A<=, G@9A<=, CD4>F<K9E>B7B BCOF4, I4D4>F9D<;GNM<I 
HBD@<DB64A<9 >B@C9F9AJ<= 6 CDBJ9EE9 BE6B9A<O B5D4;B64F9?PAB= 
CDB7D4@@O < 8<EJ<C?<AO, 6 IB89 CDB@9:GFBKAB= 4FF9EF4J<< 

УDBв5AP BEвB5Aия >B@C5F5Aции: «ЗAаFP» 

1. #D98@9F >GDE4 «Э>E>GDEB6989A<9» 
2. Э6B?RJ<S Q>E>GDE<BAAB= 89SF9?PABEF< 6 $BEE<<. 
3. �<HH9D9AJ<DB64AAO= CB8IB8 > Q>E>GDE<BAAB@G 
B5E?G:<64A<R. 
4. Э>E>GDE<BAAB-FGD<EFE><9 GKD9:89A<S, <I DB?P 6 D4;6<F<< 

6AGFD9AA97B < 6N9;8AB7B FGD<;@4. 
5. #DBE?GL<64A<9 < 4A4?<; Q>E>GDE<=. "J9A>4 >4K9EF64 
Q>E>GDE<=. 
6. "5;BDA4S @AB7BC?4AB64S Q>E>GDE<S. 



7.  G;9=AO9 Q>E>GDE<<. "EB59AABEF< <I CDB6989A<S. 
8. *9?P < F9@4 Q>E>GDE<<, <I CB;A464F9?PA4S A4CD46?9AABEFP. 
9. �EFBD<K9E><9 Q>E>GDE<<, <I >?4EE<H<>4J<S. Э>E>GDE<< A4 
6B9AAB-<EFBD<K9E><9 F9@O, <I BEB59AABEF< 

10. Э>E>GDE<BAAO= B5N9>F. �7B EGMABEFP. �?4EE<H<>4J<S 
Q>E>GDE<BAAOI B5N9>FB6. 
11.  4DLDGF Q>E>GDE<=. #D<AJ<CO EBEF46?9A<S @4DLDGF4. 
12. �DI<F9>FGDAB-7D48BEFDB<F9?PAO9 Q>E>GDE<<, <I BEB59AABEF<. 
13. #D<AJ<CO, ;4?B:9AAO9 6 BEAB6G Q>E>GDE<<; HGA>J<< 
Q>E>GDE<<. 
14. �<F9D4FGDAO9 Q>E>GDE<<, <I BEB59AABEF<. 
15. #D<DB8B698K9E><9 Q>E>GDE<<, BEB59AABEF< <I CDB6989A<S. 
16. �E>GEEF6B698K9E><9 Q>E>GDE<<, <I BEB59AABEF<. 
17. �?4EE<H<>4J<S Q>E>GDE<=: 4) CB EB89D:4A<R; 5) CB EBEF46G 
GK4EFA<>B6; 6) CB HBD@9 CDB6989A<S. 
18. #DB<;6B8EF69AAO9 Q>E>GDE<<, <I BEB59AABEF<. 
19. �DI9B?B7<K9E><9 Q>E>GDE<<, BEB59AABEF< <I CDB6989A<S. 
20. ЭF4CO CB87BFB6>< Q>E>GDE<<. 
21. %IB8EF6B < D4;?<K<9 8BDB:AB7B B5;BD4 (CGF96B= <AHBD@4J<<) 
< ;47BDB8AB= Q>E>GDE<<. 
22. Э>E>GDE<< A4 D9?<7<B;AO9 F9@O 

23. %B89D:4A<9 D45BFO Q>E>GDEB6B84, CGF< 99 EB69DL9AEF6B64A<S. 
24. $9KP Q>E>GDEB6B84. �<7<9A4 < CDBH<?4>F<>4 7B?BE4. 
25. �D49698K9E><9 Q>E>GDE<<. �I DB?P 6 CDB6989A<< Q>E>GDE<= A4 
D4;?<KAO9 F9@O. 
26. &9>EFO Q>E>GDE<=, <I B5AB6?9A<9 < 8BCB?A9A<9. 
27. �<KABEFP Q>E>GDEB6B84. 
28. #B87BFB6>4 Q>E>GDEB6B84 > CDB6989A<R AB6B= 8?S A97B 
Q>E>GDE<<. 
29. Э>E>GDE<< E CB>4;B@ CDB<;6989A<= :<6BC<E<. 
30. Э>E>GDE<S >4> HBD@4 GK95AB= D45BFO. 
31. Э>E>GDE<S >4> C9847B7<K9E><= CDBJ9EE. 
32. (<;>G?PFGD4 < ECBDF 6 Q>E>GDE<BAAB= F9@4F<>9. 
33. &9IA<K9E><9 ED98EF64, <I CD<@9A9A<9 6 Q>E>GDE<BAAB@ 
B5E?G:<64A<<. 
34. �;4<@BE6S;P D4;6<F<S Q>E>GDE<BAAB7B 89?4 E FGD<;@B@, 
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