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84AAOI < <AHBD@4J<BAAO9 ECD46BKAO9 E<EF9@O (<AHBD@4J<BAAO9 F9IAB?B-
7<<), <ECB?P;G9@B9 CD< BEGщ9EF6?9A<< B5D4;B64F9?PAB7B CDBJ9EE4 CB 8<EJ<-
C?<A9   

 Microsoft Windows (;8F5=78>==>5).  
 "D8A=K9 ?0:5B ?@>3@0<< MicrosoftOffice, 2:;NG0NI89 B5:AB>2K9 @5-

40:B>@ MicrosoftWord, M;5:B@>==CN B01;8FC MicrosoftExcel, ?@>3@0<<C 4;O 



17 
 

?>43>B>2:8 ?@575=B0F89 MicrosoftPowerPoint, 1@0C75@ InternetExplorer (;8-
F5=78>==>5).  

 #@>3@0<<=K9 ?@>4C:B 1%: #@54?@8OB85 (;8F5=78>==>5, >B5G5AB25==>5 
?@>872>4AB2>) 

 �=D>@<0F8>==0O A?@02>G=0O A8AB5<0 8 1070 40==KE «�>=AC;LB0=B-
#;NA» http://www.consultant.ru/» (4>ABC? ?> ?0@>;N) (>B5G5AB25==>5 ?@>87-
2>4AB2>) 

 %BC45=G5A:89 8=D>@<0F8>==>-A?@02>G=K9 ?>@B0; "�0@0=B-
"1@07>20=85" https://edu.garant.ru/  (4>ABC? A2>1>4=K9) (A2>1>4=> @0A?@>-
AB@0=O5<>5); 

 !0CG=0O M;5:B@>==0O 181;8>B5:0 3 1070 40==KE eLIBRARY.RU 
https://elibrary.ru/  (4>ABC? A2>1>4=K9);  

 Scopus 3 548=0O 1070 40==KE @5F5=78@C5<>9 =0CG=>9 ;8B5@0BC@K. 
www.scopus.com  (4>ABC? A2>1>4=K9);  

 "B:@KBK5 107K 40==KE  8=D8=0 $>AA88 
https://www.minfin.ru/ru/opendata/ (A2>1>4=> @0A?@>AB@0=O5<>5).  

 

�EB59AABEF< GK95AB-@9FB8<K9E>B7B B59EC9K9A<O 8?O ?<J E B7D4A<K9A-
AO@< 6B;@B:ABEFO@< ;8BDB6PO < <A64?<8B6 

%BC45=BK A >3@0=8G5==K<8 2>7<>6=>ABO<8 74>@>2LO, 2 >B;8G85 >B 
>AB0;L=KE ABC45=B>2, 8<5NB A2>8 A?5F8D8G5A:85 >A>15==>AB8 2>A?@8OB8O, 
?5@5@01>B:8 <0B5@80;0. #>41>@ 8 @07@01>B:0 CG51=KE <0B5@80;>2 4;O B0:8E 
ABC45=B>2 ?@>872>48BAO A CG5B>< B>3>, GB>1K ?@54>AB02;OBL MB>B <0B5@80; 2 
@07;8G=KE D>@<0E B0:, GB>1K 8=20;84K A =0@CH5=8O<8 A;CE0 ?>;CG0;8 8=-
D>@<0F8N 287C0;L=>, A =0@CH5=8O<8 7@5=8O - 0C480;L=>. #@54CA<>B@5=> 2 
A;CG05 =5>1E>48<>AB8 A>740=85 B5:AB>2>9 25@A88 ;N1>3> =5B5:AB>2>3> :>=-
B5=B0 4;O 53> 2>7<>6=>3> ?@5>1@07>20=8O 2 0;LB5@=0B82=K5 D>@<K, C4>1=K5 
4;O @07;8G=KE ?>;L7>20B5;59, 0;LB5@=0B82=CN 25@A8N <5480:>=B5=B>2, 
?@54CA<>B@5=0 2>7<>6=>ABL <0AHB018@>20=8O B5:AB0 8 87>1@065=89 157 ?>-
B5@8 :0G5AB20, ?@54CA<>B@5=0 4>ABC?=>ABL C?@02;5=8O :>=B5=B>< A :;0280-
BC@K.  

 
 
$����� 4. "&�!"'!/� %$��%&�� ��/ #$"����!�/ &�-

�')��" �"!&$"�/ � #$" ��'&"'!"� �&&�%&�&�� "�'-
'�.)�%%/ #" ��%&�#��!� 

4.1 #5@5G5=L :><?5B5=F89, >F5=820=85 D>@<8@>20=8O :>B>@KE 
?@54CA<>B@5=> 2 ?@>F5AA5 B5:CI53> :>=B@>;O 8 ?@><56CB>G=>9 0BB5AB0-

F88 ?> 48AF8?;8=5 

"#�-3 %?>A>15= @07@010BK20BL >1>A=>20==K5 >@30=870F8>==>- C?@02-
;5=G5A:85 @5H5=8O A CG5B>< 8E A>F80;L=>9 7=0G8<>AB8, A>459AB2>20BL 8E 

https://edu.garant.ru/
https://elibrary.ru/
http://www.scopus.com/
https://www.minfin.ru/ru/opendata/
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@50;870F88 2 CA;>28OE A;>6=>9 8 48=0<8G=>9 A@54K 8 >F5=820BL 8E ?>A;54-
AB28O 

 

4.2. "F5=>G=K5 A@54AB20 4;O ?@>2545=8O B5:CI53> :>=B@>;O >A2>5-
=8O 48AF8?;8=K 

ВBCDBEO 8?O Eа@B>BAFDB?O < CB87BFB6>< > F9>Gщ9@G >BAFDB?N 
@9FB8B@ BCDBEа  

&5<0 1. �>;8G5AB25==K5 <5B>4K 2 187=5A5 8 C?@02;5=88 
1. � :0:8E @50;L=KE A8BC0F8OE 2 <5=546<5=B5 <>6=> ?@8<5=OBL <>-

45;8 ?@8=OB8O @5H5=89, @07@01>B0==K5 4;O CA;>289 ?>;=>9 >?@545;5==>-
AB8? 

2. �09B5 >?@545;5=8O F5;52>9 DC=:F88, ?5@5<5==K< @5H5=8O, ?0@0-
<5B@0< <>45;8 8 >3@0=8G5=8O<. 

3. "1JOA=8B5 @07=8FC <564C >?B8<0;L=K< 8 4>?CAB8<K< @5H5=8O<8. 
4. !5@54:> =0 ?@0:B8:5 =5 C405BAO =09B8 (8;8 @50;87>20BL) >?B8<0;L-

=>5 @5H5=85. &>340 AB@5<OBAO =09B8 8 @50;87>20BL "E>@>H55" 4>?CAB8<>5 
@5H5=85. #> :0:><C ?@87=0:C >4=> 4>?CAB8<>5 @5H5=85 ";CGH5" 8;8 "EC65" 
4@C3>3>? 

5. #@82548B5 2 - 3 20H8E A>1AB25==KE ?@8<5@0 C?@02;5=G5A:8E A8BC-
0F89 "?>;=>9 >?@545;5==>AB8" 8 >1JOA=8B5, GB> 2 MB8E A8BC0F8OE B@51C5BAO 
"@5H8BL". �45=B8D8F8@C9B5 ?>=OB8O F5;52>9 DC=:F88, ?5@5<5==KE @5H5-
=8O, ?0@0<5B@>2 <>45;8 8 >3@0=8G5=89 4;O 20H8E ?@8<5@>2. 

 
&5<0 2.  >45;8 ;8=59=>3> ?@>3@0<<8@>20=8O 
1. � G5< A>AB>8B ?@54<5B ;8=59=>3> ?@>3@0<<8@>20=8O? �0: A;54C5B 

?>=8<0BL B5@<8= <?@>3@0<<8@>20=85=? 
2. #@82548B5 ?@8<5@K ?@8<5=5=8O <5B>4>2 ?@8=OB8O @5H5=89 2 

C?@02;5=88 >?5@0F8>==>9 (?@>872>4AB25==>9) 45OB5;L=>ABLN >@30=870F89 
3. �0:>9 >1I89 284 4>;6=K 8<5BL F5;520O DC=:F8O 8 >3@0=8G5=8O, 

GB>1K 4;O =0E>645=8O >?B8<0;L=>3> @5H5=8O 1K;8 ?@8<5=8<K <5B>4K ;8-
=59=>3> ?@>3@0<<8@>20=8O? 

4. #@84C<09B5 2-3 ?@8<5@0 ?@0:B8G5A:>9 A8BC0F88, B@51CNI59 
=0E>645=85 <0:A8<C<0 8;8 <8=8<C<0 =5:>B>@>9 F5;52>9 DC=:F88. "B :0:8E 
?5@5<5==KE 7028AOB MB8 DC=:F88? �0?8H8B5 8E 2 <0B5<0B8G5A:>< 2845. /2-
;ONBAO ;8 40==K5 DC=:F88 ;8=59=K<8? 

5. #5@5G8A;8B5 M;5<5=BK <>45;8 ;8=59=>3> ?@>3@0<<8@>20=8O 
 
&5<0 3. �=0;87 CAB>9G82>AB8 >?B8<0;L=>3> @5H5=8O 
1. �0: 2K3;O48B >1;0ABL 4>?CAB8<KE @5H5=89 7040G8 ;8=59=>3> ?@>-

3@0<<8@>20=8O 4;O 42CE ?5@5<5==KE @5H5=88? +5< >?@545;ONBAO 55 3@0=8-
FK? 
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2. +B> =07K205BAO 8=B5@20;>< CAB>9G82>AB8 ?> :>MDD8F85=B0< F5;5-
2>9 DC=:F88?  5=O5BAO ;8 F5;520O DC=:F8O ?@8 87<5=5=88 :>MDD8F85=B0 2 
@0<:0E 40==>3> 8=B5@20;0? 

3. "1JOA=8B5 A<KA; AB>;1F0 <!>@<8@>20==0O AB>8<>ABL= 2 "BG5B5 >1 
CAB>9G82>AB8 MS 3 Excel. 

4.  >65B ;8 <B5=520O= F5=0 >1@0I0BLAO 2 =>;L? +B> MB> 7=0G8B? 
5. +B> O2;O5BAO <B5=52K<8= F5=0<8 4;O 42>9AB25==>9 7040G8? 
 
&5<0 4. �A?>;L7>20=85 F5;>G8A;5==KE ?5@5<5==KE 2 7040G0E ;8=59=>-

3> ?@>3@0<<8@>20=8O  
1. �A5340 ;8 =5>1E>48<> 22>48BL CA;>28O F5;>G8A;5==>AB8 ?5@5<5=-

=KE @5H5=8O 4;O ?>;CG5=8O F5;KE 7=0G5=89 2 >?B8<0;L=>< @5H5=88? �ABL 
;8 >B@8F0B5;L=K5 <><5=BK 2> 22545=88 B0:>3> @>40 4>?>;=8B5;L=KE >3@0-
=8G5=89? �0:85? 

2. #@82548B5 2-3 ?@0:B8G5A:8E ?@8<5@0, :>340 4@>1=K5 7=0G5=8O >?-
B8<0;L=>3> @5H5=8O 8<5NB M:>=><8G5A:89 A<KA;. �A5340 ;8 =5>1E>48<> 
>:@C3;5=85 4@>1=KE 7=0G5=89 >?B8<0;L=>3> @5H5=8O? 

3. +B> B0:>5 ;>38G5A:85 ?5@5<5==K5? 
4. � G5< ?@58<CI5AB2> @5H5=85 7040G8 ;8=59=>3> ?@>3@0<<8@>20=8O 

A8<?;5:A 3 <5B>4><? 
 
&5<0 5. &@0=A?>@B=K5 <>45;8 8 7040G0 > =07=0G5=8OE 
1. #5@5G8A;8B5 >A>15==>AB8 <0B5<0B8G5A:8E <>45;59 B@0=A?>@B=KE 

7040G 
2. "?8H8B5 =0E>645=85 =0G0;L=>3> ?;0=0 ?5@52>7>: <5B>4>< <A525@> 

3 70?04=>3> C3;0= 
3. +B> >7=0G05B CA;>285 A10;0=A8@>20==>AB8 B@0=A?>@B=>9 7040G8? 

#>G5<C 53> A>1;N45=85 O2;O5BAO =5>1E>48<K<? 
4. #@82548B5 >A=>2=K5 MB0?K :>=B@>;O @50;870F88 187=5A-?;0=>2 8 

CA;>289 70:;NG05<KE A>3;0H5=89, 4>3>2>@>2 8 :>=B@0:B>2 
5. �0: A10;0=A8@>20BL B@0=A?>@B=CN 7040GC, 5A;8 70?0AK ?>AB02I8-

:>2 ?@52>AE>4OB 70:07K ?>B@518B5;59? 
6.  �0: A10;0=A8@>20BL B@0=A?>@B=CN 7040GC, 5A;8 70:07K ?>B@518B5-

;59 ?@52>AE>4OB 70?0AK ?>AB02I8:>2? 
7. �0: A10;0=A8@>20BL B@0=A?>@B=CN 7040GC, 5A;8 >?@545;5==K9 

<0@H@CB 70?@5I5= : ?5@52>7:5? 
 
          &5<0 6. '?@02;5=85 70?0A0<8 
1. #5@5G8A;8B5 >A=>2=K5 DC=:F88 70?0A>2. 
2. +B> =07K205BAO 8745@6:0<8 E@0=5=8O? "1JOA=8B5, ?>G5<C MB> ?5-

@5<5==K5 8745@6:8.  >6=> ;8 =0720BL 8745@6:8 E@0=5=8O D0:B8G5A:8<8 70-
B@0B0<8 8;8 MB> 2A5340 C?CI5==K5 2>7<>6=>AB8? 

3. #5@5G8A;8B5 >A=>2=K5 A>AB02;ONI85 8745@65: E@0=5=8O. 
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4. �0: =0 ?@0:B8:5 >ACI5AB28BL :>>@48=0F8N 45OB5;L=>AB8 8A?>;=8-
B5;59 A ?><>ILN <5B>48G5A:>3> 8=AB@C<5=B0@8O @50;870F88 C?@02;5=G5-
A:8E @5H5=89 2 >1;0AB8 DC=:F8>=0;L=>3> <5=546<5=B0 4;O 4>AB865=8O 2K-
A>:>9 A>3;0A>20==>AB8 ?@8 2K?>;=5=88 :>=:@5B=KE ?@>5:B>2 8 @01>B? #>-
OA=8B5 =0 ?@0:B8G5A:>< ?@8<5@5. 

5. �0:>2K >A=>2=K5 4>?CI5=8O <>45;8 M:>=><8G=>3> @07<5@0 70:070? 
!0A:>;L:> >=8 @50;8AB8G=K? 

4.3 "F5=>G=K5 A@54AB20 ?@><56CB>G=>9 0BB5AB0F88 4;O >F5=820-
=8O C@>2=O D>@<8@>20=8O :><?5B5=F89, A>>B=5A5==>3> A ?;0=8@C5<K<8 

@57C;LB0B0<8 >1CG5=8O ?> 48AF8?;8=5: 

ПB >B@CBA9AF9 >B@C9F9Aц<= «ЗAаFP» 
1. �0:>2K >A=>2=K5 M;5<5=BK <>45;8 ;8=59=>3> ?@>3@0<<8@>20=8O. 
2. "1I0O 7040G0 ;8=59=>3> ?@>3@0<<8@>20=8O. $07;8G=K5 D>@<K ?@54AB02-
;5=8O 7040G ;8=59=>3> ?@>3@0<<8@>20=8O.  
3. �0:>2K >A=>2=K5 <5B>4K ?@8=OB8O @5H5=89 2 C?@02;5=88 >?5@0F8>==>9 
(?@>872>4AB25==>9) 45OB5;L=>ABLN >@30=870F859 =0 >A=>25 <>45;59 ;8=59-
=>3> ?@>3@0<<8@>20=8O? 
4. �5><5B@8G5A:89 <5B>4. "A>15==>AB8 53> @50;870F88.  
5. �5><5B@8G5A:0O 8=B5@?@5B0F8O 7040G8 ;8=59=>3> ?@>3@0<<8@>20=8O. �K-
?C:;>ABL 4>?CAB8<>3> 8 >?B8<0;L=>3> <=>65AB2. '3;>20O B>G:0 2K?C:;>3> 
<=>65AB20.  
6. #>=OB85 CAB>9G82>AB8 >?B8<0;L=>3> @5H5=8O. 'AB>9G82>ABL ?> :>MDD8-
F85=B0< F5;52>9 DC=:F88. 
7. #>=OB85 CAB>9G82>AB8 >?B8<0;L=>3> @5H5=8O. 'AB>9G82>ABL ?> ?@02K< 
G0ABO< >3@0=8G5=89.  
8. %8<?;5:A 3 <5B>4 @5H5=8O 7040G8 ;8=59=>3> ?@>3@0<<8@>20=8O. "A=>2-
=K5 MB0?K 0;3>@8B<0. 
9. �A?>;L7>20=85 8A:CAAB25==KE ?5@5<5==KE 4;O ?>;CG5=8O =0G0;L=>3> 10-
78A0. %8<?;5:A-<5B>4 A 8A:CAAB25==K<8 ?5@5<5==K<8.  
10. �2>9AB25==0O 7040G0. (C=40<5=B0;L=K5 A2>9AB20 ?@O<>9 8 42>9AB25==>9 
7040G8 ;8=59=>3> ?@>3@0<<8@>20=8O. 
11. %E5<K D>@<8@>20=8O 42>9AB25==>AB8 2 ;8=59=>< ?@>3@0<<8@>20=88. 
Э:>=><8G5A:0O 8=B5@?@5B0F8O 42>9AB25==>3> @5H5=8O M:>=><8G5A:8E 7040G.  
12. �2>9AB25==0O 7040G0. &5=52K5 F5=K 45;>2>3> 04<8=8AB@8@>20=8O. 
13. 'A;>285 F5;>G8A;5==>AB8 2 7040G0E ;8=59=>3> ?@>3@0<<8@>20=8O. �>38-
G5A:85 ?5@5<5==K5. 
14. �040G0 F5;>G8A;5==>3> ?@>3@0<<8@>20=8O.  5B>4 �><>@8. 
15. �040G0 F5;>G8A;5==>3> ?@>3@0<<8@>20=8O.  5B>4 25B259 8 3@0=8F.   
16. &@0=A?>@B=K5 <>45;8. #5@5<5==K5 @5H5=8O, F5;520O DC=:F8O 8 >3@0=8-
G5=8O. 
17. &@0=A?>@B=K5 <>45;8. "?>@=K9 ?;0= ?5@52>7>:. �3> A2>9AB20. 
18.  5B>4 <A525@>-70?04=>3>= C3;0. "A>15==>AB8 @50;870F88. 
19. "?@545;5=85 F8:;0. �F8:;8G5A:89 =01>@ :;5B>:.  
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20.  5B>4 ?>B5=F80;>2 @5H5=8O B@0=A?>@B=>9 7040G8.  
21. "A;>6=5=8O B@0=A?>@B=>9 7040G8. !5A10;0=A8@>20==>ABL <>45;8.  
22. �040G0 > =07=0G5=8OE. "A>15==>AB8 <0B5<0B8G5A:>9 <>45;8.  
23. � G5< 70:;NG0NBAO >A>15==>AB8  ?>MB0?=>3> :>=B@>;O @50;870F88 187-
=5A-?;0=>2 8 CA;>289 70:;NG05<KE A>3;0H5=89? 
24. (C=40<5=B0;L=K9 2>?@>A C?@02;5=8O 70?0A0<8. (C=:F88 70?0A>2.  
25.  >45;L M:>=><8G=>3> @07<5@0 70:070.  
26. (>@<C;0 >?B8<0;L=>3> (M:>=><8G=>3>) @07<5@0 70:070. #@>1;5<0 CAB>9-
G82>AB8 @5H5=8O.  
27.  >45;L ?@>872>4AB20 >?B8<0;L=>9 ?0@B88 ?@>4C:F88. 
28.  >45;L ?;0=8@>20=8O 45D8F8B0. 
29. "?B8<0;L=K9 @07<5@ 70:070 4;O 3@C??K B>20@>2.  
30.  >48D8F8@>20==0O <>45;L ?;0=8@>20=8O 45D8F8B0. 

 

#> :><?>=5=B5 :><?5B5=F89 «'<5BL» 
1.#5@5G8A;8B5 >A=>2=K5 MB0?K ?@>F5AA0 <>45;8@>20=8O ?@8:;04=>9 A8BC0-
F88 2 ;8=59=>< ?@>3@0<<8@>20=88 8 C:068B5 8E A>45@60=85. $0A:@>9B5 =0 
:>=:@5B=>< ?@8<5@5 A>45@60=85 :064>3> MB0?0 ?>AB@>5=8O <>45;8. 
2. �=0;87 ?@8=F8?>2 ?>AB@>5=8O <>45;8 ;8=59=>3> ?@>3@0<<8@>20=8O. 
3. �09B5 >?@545;5=8O M;5<5=B0< <>45;8 ;8=59=>3> ?@>3@0<<8@>20=8O: <?0-
@0<5B@K 7040G8=, =?5@5<5==K5 @5H5=8O=, "F5;520O DC=:F8O" 8 ">3@0=8G5-
=8O" 8 ?@82548B5 ?@8<5@K =0 :064>5 >?@545;5=85 
4. #@>0=0;878@C9B5 AB0=40@B=K5 <0B5<0B8G5A:85 <>45;8  8 <5B>4K ?@8<5-
=O5<K5 4;O ?;0=8@>20=8O ?@>872>4AB20 
 5. �09B5 >?@545;5=8O ?>=OB8O<: "4>?CAB8<K9 ?;0=", ">?B8<0;L=K9 ?;0=", 
"<=>3>C3>;L=8: 4>?CAB8<KE ?;0=>2", ";8=8O C@>2=O F5;52>9 DC=:F88" >?-
B8<870F8>==>9 7040G8 8 ?@82548B5 ?@8<5@K =0 :064>5 >?@545;5=85 
6. �=0;87 A2>9AB2 ;8=88 C@>2=O F5;52>9 DC=:F88 2 A;CG05 7040G8 ;8=59=>3> 
?@>3@0<<8@>20=8O. 
7. "?8H8B5 0;3>@8B< @5H5=8O 7040G8 ;8=59=>3> ?@>3@0<<8@>20=8O A ?><>-
ILN B01;8G=>3> ?@>F5AA>@0 MS-Excel. 
8.�=0;87 CAB>9G82>AB8 >?B8<0;L=>3> @5H5=8O ?> :>MDD8F85=B0< F5;52>9 
DC=:F88. 
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