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2>7<>6=>ABL <0AHB018@>20=8O B5:AB0 8 87>1@065=89 157 ?>B5@8 
:0G5AB20, ?@54CA<>B@5=0 4>ABC?=>ABL C?@02;5=8O :>=B5=B>< A 
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4.1 #5@5G5=L :><?5B5=F89, >F5=820=85 D>@<8@>20=8O :>B>@KE 
?@54CA<>B@5=> 2 ?@>F5AA5 B5:CI53> :>=B@>;O 8 ?@><56CB>G=>9 

0BB5AB0F88 ?> 48AF8?;8=5 

#�-2 %?>A>15= ?@>5:B8@>20BL >1J5:BK BC@8ABA:>9 45OB5;L=>AB8.  
#�-3 %?>A>15= @07@010BK20BL 8 ?@8<5=OBL B5E=>;>388 

>1A;C6820=8O BC@8AB>2 A 8A?>;L7>20=85< B5E=>;>38G5A:8E 8 
8=D>@<0F8>==>-:><<C=8:0B82=KE B5E=>;>389. 

4.2 "F5=>G=K5 A@54AB20 4;O ?@>2545=8O B5:CI53> :>=B@>;O 
>A2>5=8O 48AF8?;8=K 

П@8<9@=O9 ?9@9G9=P 7484=89 8;я ?>87>B>6:8 ?@979=B4F89 / <C;PB8<9884 
A>>5I9=89 8 B.?.:  

1. �;>10;L=0O A8AB5<0 1@>=8@>20=8O <5AB =0 B@0=A?>@B5 <AMADEUS=. 
2. $>AA89A:0O A8AB5<0 1@>=8@>20=8O <5AB =0 B@0=A?>@B5 «Э:A?@5AA» - 8AB>@8O A>740=8O, 

2>7<>6=>AB8 8 ?5@A?5:B82K. 
3. *5=B@0;87>20==>5 1@>=8@>20=85 <5AB 2 3>AB8=8F0E. 
4. #@>3@0<<K C?@02;5=8O @5AB>@0==K< 187=5A>< 3 >17>@ 2>7<>6=>AB59. 
5. �=B5@=5B 3 @52>;NF8O 2 BC@87<5. 
6. %B@0E>20=85 BC@8AB>2 G5@57 �=B5@=5B. 
7. &5E=>;>388 M;5:B@>==>3> 187=5A0 2 BC@8=4CAB@88. 
8. �K1>@ 8 ?>4:;NG5=85 <>45<0 4;O @01>BK 2 �=B5@=5B5. 
9. %5<L C@>2=59 A5B52>9 <>45;8 �=B5@=5B0. 
10. *8D@>2>5 B5;52845=85. 
11. $01>B0 A ?@>3@0<<>9 Teleport Pro. 
12.  C;LB8<5489=K5 M;5<5=BK Web 3 AB@0=8F. 



13. %>740=85 8=B5@0:B82=KE 87>1@065=89 A ?><>ILN ?@>3@0<<K Macromedia Flash. 
14. *8D@>2>5 B5;52845=85. 
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#@0:B8G5A:0O @01>B0 1. $01>B0 A H01;>=0<8 ?@575=B0F89 PowerPoint 

 

&@51>20=8O : >BG5BC 
$57C;LB0BK ;01>@0B>@=>9 @01>BK 4>;6=K 1KBL ?@54AB02;5=K 2 2845 D09;>2 A 8<5=5<:  

#@_PowerPoint_1.1_(4<8;8я_7@C??4;  

#@_PowerPoint_1.2_(4<8;8я_7@C??4;  

#@_PowerPoint_1.3_(4<8;8я_7@C??4; 
 

�040=85 1 �7CG5=85 A>740=8O H01;>=0 ?@575=B0F88 

 

1. �7CG8BL «PowerPoint_1_%>740=85 H01;>=0»: 
2. #>2B>@8BL 459AB28O, A>740BL H01;>= ?@575=B0F88 A@54AB20<8 MS PowerPoint. 

3. %>E@0=8BL ?>;CG5==K9 H01;>= :0: «#@_PowerPoint_1.1_(4<8;8я_7@C??4» 
 

�040=85 2 %>740=85 A>1AB25==>3> H01;>=0 ?@575=B0F88 

 

1. "7=0:><8BLAO A ?@8<5@>< ?@575=B0F88 «PowerPoint_1_#@8<5@». 
2. $07@01>B0BL A>1AB25==K9 H01;>= ?@575=B0F88. 
3. %>E@0=8BL ?>;CG5==K9 H01;>= :0: «#@_PowerPoint_1.2_(4<8;8я_7@C??4» 
4. !0?>;=8BL ?@575=B0F8N 8=D>@<0F859 2 A>>B25BAB288 A 2K1@0==>9 B5<>9. 
5. %>E@0=8BL ?>;CG5==CN ?@575=B0F8N :0: «#@_PowerPoint_1.3_(4<8;8я_7@C??4» 
 

#@0:B8G5A:0O @01>B0 2. !0AB@>9:0 4>?>;=8B5;L=KE ?0@0<5B@>2 ?@575=B0F88 

&@51>20=8O : >BG5BC 
$57C;LB0BK ;01>@0B>@=>9 @01>BK 4>;6=K 1KBL ?@54AB02;5=K 2 2845 D09;0 A 8<5=5<: 

#@_PowerPoint_2_(4<8;8я_7@C??4 

 

1. �7CG8BL <0B5@80; 2 D09;5 «PowerPoint_2_ 5B>48G5A:85 C:070=8O». 
2. #>2B>@8BL 459AB28O 87 <5B>48G5A:8E C:070=89 2 MS PowerPoint. 
3. "7=0:><8BLAO A ?@8<5@>< ?@575=B0F88, @07<5I5==>9 ?> AAK;:5. 
4. � A>740==CN @0=55 ?@575=B0F8N =5>1E>48<> 2AB028BL ;>3>B8? >1@07>20B5;L=>9 

>@30=870F88, 4;O :>B>@>9 A>7405BAO 40==0O ?@575=B0F8O. 
5. �>?>;=8BL ?@575=B0F8N 8=D>@<0F859, :>B>@0O ?>B>< ?>;=>ABLN 8;8 G0AB8G=> <>65B 1KBL 

A:@KB0. 
6. %>740BL 2 :>=F5 ?@575=B0F88 A:@KBK9 A;094 A >B25B0<8 =0 :>=B@>;L=K5 2>?@>AK: 
 

ВBCDBE 1: >4><9 A4EFDB=>< CD9;9AF4J<< @B:AB <;@9A<FP A4 6>?48>9 "Д<;4=A" 6 MS 
PowerPoint? 

ВBCDBE 2: >4><9 D4;@9DO @B:AB ;484FP 8?S E?4=8B6 CD9;9AF4J<< 6 MS PowerPoint < BF K97B 
QFB ;46<E<F? 

ВBCDBE 3: K9@ BF?<K49FES <AEFDG@9AF "!>DOFP E?4=8" BF "ДB546<FP D4;89?"? 

ВBCDBE 4: 8?S >4><I J9?9= 6 MS PowerPoint @B:AB <ECB?P;B64FP <AEFDG@9AF "#84?<FP HBA"? 



ВBCDBE 5: >4><9 CD9<@GM9EF64 849F EB;84A<9 L45?BA4 CD9;9AF4J<< K9D9; D9:<@ "�5D4;9J 
E?4=8B6"? 

 

6. %>E@0=8BL ?>;CG5==CN ?@575=B0F8N :0: «#@_PowerPoint_2_(4<8;8я_7@C??4» 
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1. %>740BL A 4>ABC?>< ?> AAK;:5 3 ?0?:8. #0?:0 «+8B0B5;L» A ?@020<8 4>ABC?0 ?> AAK;:5 
«G8B0B5;L», ?0?:0 «�><<5=B0B>@» A ?@020<8 4>ABC?0 ?> AAK;:5 «:><<5=B0B>@», ?0?:0 «$540:B>@» A 
?@020<8 4>ABC?0 ?> AAK;:5 «$540:B>@». 

2. �A5 AAK;:8 2AB028BL 2 4>:C<5=B «#@_"1;0:0_1_(4<8;8я_7@C??4» ?>A;5 703>;>2:0 ?0?:8 

 

�040=85 3 "B?@02:0 4>:C<5=B>2 A @07;8G=K<8 ?@020<8 4>ABC?0 
 

1. �03@C78B5 3 @07;8G=KE 4>:C<5=B0 MS Word =0 /=45:A 48A:. �>:C<5=B0< 2KAB028B5 ?@020 
4>ABC?0 ?> AAK;:5 «+8B0B5;L», «�><<5=B0B>@», «$540:B>@» 70402 4>:C<5=B0< A>>B25BAB2CNI85 
8<5=0. 

2. �A5 AAK;:8 2AB028BL 2 4>:C<5=B «#@_"1;0:0_1_(4<8;8я_7@C??4» ?>A;5 703>;>2:0 D09;K 

 

#@0:B8G5A:0O @01>B0 4.  

�040=85 1. � >?5@0F8>==>9 A8AB5<5 Windows A>7409B5 =0 @01>G5< AB>;5 A>7409B5 ?0?:C 
Archives, 2 :>B>@>9 A>7409B5 ?0?:8 Pictures 8 Documents. 

!0948B5 8 A:>?8@C9B5 2 ?0?:C Pictures ?> 420 @8AC=:0 A @0AH8@5=85< *.jpg 8 *.bmp. 
%@02=8B5 @07<5@K D09;>2 *.bmp 8 *.jpg. 8 70?8H8B5 40==K5 2 B01;8FC 1. 
� ?0?:C Documents ?><5AB8B5 D09;K *.doc (=5 <5=55 3) 8 70?8H8B5 8E 8AE>4=K5 @07<5@K 2 

B01;8FC. 
 

�040=85 2. �@E820F8O D09;>2 WinRar 
�0?CAB8B5 WinRar (#CA: >�A5 ?@>3@0<<K > WinRar). 
� ?>O282H5<AO 480;>3>2>< >:=5 2K15@8B5 ?0?:C, 2 :>B>@>9 1C45B A>740= 0@E82: $01>G89 

AB>;\Archives\Pictures. 

'AB0=>28B5 :C@A>@ =0 8<O 3@0D8G5A:>3> D09;0 �8<0.jpg. 
�K?>;=8B5 :><0=4C �>1028BL. � ?>O282H5<AO 480;>3>2>< >:=5 22548B5 8<O 0@E820 �8<0.rar. 

�K15@8B5 D>@<0B =>2>3> 0@E820 - RAR, <5B>4 A60B8O - "1KG=K9. '1548B5AL, GB> 2 3@C??5 #0@0<5B@K 

0@E820F88 =8 2 >4=>< 87 >:>H5G5: =5B D;06:>2. -5;:=8B5 =0 :=>?:5 "� 4;O A>740=8O 0@E820. �> 
2@5<O 0@E820F88 >B>1@0605BAO >:=> A> AB0B8AB8:>9. #> >:>=G0=88 0@E820F88 >:=> AB0B8AB8:8 
8AG57=5B, 0 A>740==K9 0@E82 AB0=5B B5:CI8< 2K45;5==K< D09;><. 

�=0;>38G=K< >1@07>< A>7409B5 0@E82K 4;O D09;>2 $O18=0.bmp, �>:C<5=B1.doc, 
�>:C<5=B2.doc, �>:C<5=B3.doc. %@02=8B5;L=K5 E0@0:B5@8AB8:8 8AE>4=KE D09;>2 8 8E 0@E82>2 
70=5AB8 2 B01;8FC. 



%>7409B5 A0<>@0A?0:>2K20NI89AO RAR 3 0@E82, 2:;NG0NI89 2 A51O B5:AB>2K5 8 
3@0D8G5A:85 D09;K. 

"?@545;8B5 ?@>F5=B A60B8O D09;>2 8 70?>;=8B5 B01;8FC. #@>F5=B A60B8O >?@545;O5BAO ?> 
D>@<C;5 P=S/S0, 345 S 3 @07<5@ 0@E82=KE D09;>2, So 3 @07<5@ 8AE>4=KE D09;>2. 

  
#@0:B8G5A:0O @01>B0 5. %>740=85 :>;;5:F88 38?5@AAK;>:, 8<5NI8E >B=>H5=85 : AD5@5 

BC@87<0 
�040=85. %>740BL :>;;5:F8N 38?5@AAK;>: �=B5@=5B-@5AC@A>2 2 B5:AB>2>< @540:B>@5 Microsoft 

Word. 
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"A=>2=K5 :0B53>@88 A09B>2: 
- ?>8A:>2K5 A8AB5<K 8 ?>@B0;K >1I53> =07=0G5=8O A @0745;0<8, ?>A2OI5==K<8 BC@87<C; 
- A?5F80;L=K5 BC@8ABA:85 A09BK 8 ?>@B0;K; 
- A09BK BC@>?5@0B>@>2; 
- A09BK BC@035=B>2; 
- A09BK @538>=0;L=KE BC@8ABA:8E >@30=870F89; 
- 3;>10;L=K5 A8AB5<K 1@>=8@>20=8O; 
- A09BK B@0=A?>@B=KE :><?0=89; 
- A09BK AB@0E>2KE :><?0=89; 
- A09BK >1J5:B>2 @07<5I5=8O; 
- ;8G=K5 AB@0=8FK BC@8AB>2 
 

�064K9 ?@8<5@ 4>;65= 8<5BL: 
- =0720=85 8=B5@=5B-A09B0, 
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- :@0B:>5 >?8A0=85 8=B5@=5B-@5AC@A0, 
- D>B>3@0D8N A09B0. 
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A5@25@5 15A?;0B=>9 251-?>GBK (=0?@8<5@, mail.ru). 
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2. �0:85 ?@>3@0<<K =07K20NB CA;>2=> 15A?;0B=K<8? 
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?@>3@0<<0<8? 
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�040=85 2. % ?><>ILN �=B5@=5B0 =0948B5 >B25BK =0 A;54CNI85 2>?@>AK: 
1. ':068B5 2@5<O CB25@645=8O 3@83>@80=A:>3> :0;5=40@O. 
2. �0:>2 480<5B@ 0B><0? 
3. ':068B5 A<5@B5;L=K9 C@>25=L 72C:0. 
4. �0:>20 B5<?5@0BC@0 :8?5=8O 65;570? 
5. �0:>20 B5<?5@0BC@0 ?;02;5=8O @BCB8? 
6. ':068B5 A:>@>ABL >1@0I5=8O �C=K 2>:@C3 �5<;8? 
7. �0:>20 <0AA0 �5<;8? 
8. �0:0O 3>@0 2 $>AA88 O2;O5BAO A0<>9 2KA>:>9? 
9. �09B5 E0@0:B5@8AB8:C =0@>40 :0<?0. 
10. ':068B5 3>4K ?@02;5=8O �20=0 I. 
11. ':068B5 3>4K ?@02;5=8O �:0B5@8=K I. 
12. � :0:>< 3>4C 1K; 87>1@5B5= ?5@2K9 45@52O==K9 25;>A8?54? 
 

�040=85 3. !09B8 2 �=B5@=5B 70:>= $( «"1 8=D>@<0F88, 8=D>@<0B870F88 8 70I8B5 
8=D>@<0F88» 8 2K45;8BL >?@545;5=8O ?>=OB89: 

- 8=D>@<0F8O; 
- 8=D>@<0F8>==K5 B5E=>;>388; 
- 8=D>@<0F8>==>-B5;5:><<C=8:0F8>==0O A5BL; 
- 4>ABC? : 8=D>@<0F88; 
- :>=D845=F80;L=>ABL 8=D>@<0F88; 
- M;5:B@>==>5 A>>1I5=85; 
- 4>:C<5=B8@>20==0O 8=D>@<0F8O. 
 

�040=85 4. �7CG82 8AB>G=8: «#>;L7>20B5;LA:>5 A>3;0H5=85» /=45:A >B25BLB5 =0 A;54CNI85 
2>?@>AK: 

1. #> :0:><C 04@5AC =0E>48BAO AB@0=8F0 A ?>;L7>20B5;LA:8< A>3;0H5=85< /=45:A? 
2. � :0:8E A;CG0OE /=45:A 8<55B ?@02> >B:070BL ?>;L7>20B5;N 2 8A?>;L7>20=88 A2>8E A;C61? 
3. �0:8< >1@07>< /=45:A A;548B 70 >?5@0F8O<8 ?>;L7>20B5;59? 
4. +B> ?>4@07C<5205BAO ?>4 B5@<8=>< «:>=B5=B» 2 #%? 
5. +B> 2 #% A:070=> > 70?@5B5 ?C1;8:0F88 <0B5@80;>2, A2O70==KE A: 
- =0@CH5=85< 02B>@A:8E ?@02 8 48A:@8<8=0F859 ;N459; 
- @0AAK;:>9 A?0<0; 
- >1@0I5=85< A 682>B=K<8? 
6. �0:>3> <0:A8<0;L=>3> >1J5<0 <>3CB 1KBL D09;K 8 0@E82K, @07<5I05<K5 ?>;L7>20B5;O<8 

?@8 8A?>;L7>20=88 A;C61K 15A?;0B=>3> E>AB8=30? 
7. �0H ?>GB>2K9 OI8: =0 #>GB5 /=45:A0 1C45B C40;5=, 5A;8 �K =5 ?>;L7>20;8AL 8< 1>;55 ___. 

 

�040=85 5. #>8A: 8 A>E@0=5=85 8=D>@<0F88 87 �=B5@=5B0. �A?>;L7>20=85 1@0C75@0 4;O 
=02830F88 2 �=B5@=5B5, ?>8A:0 8 ?@>A<>B@0 251-AB@0=8F 



!0CG8BLAO A ?><>ILN 1@0C75@0 >ACI5AB2;OBL =02830F8N 2 �=B5@=5B5, 8A:0BL, ?@>A<0B@820BL 
251-AB@0=8FK, A>E@0=OBL =0945==CN 8=D>@<0F8N. 

 

П@8<9@=O9 ?9@9G9=P 7484=89 8;я B9@<8=>;>78G9A:>7> 88:B4=B4:  
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